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This Guide is designed to step you through the eight major styles available for formatting your ebook and paperback. 
Under each style, you will find different options for items such as chapter headings, first paragraph stylizing, and 
ornamental breaks. 

Some options are unique to individual styles and may only apply to ebooks or paperbacks. These items will be noted in 
the descriptions as much as possible, but if you find something styled differently than you expected in your final format 
please double check with A Raven Design. 

There are descriptions on each styles as well as notes on what genres might look good. Note though these are only 
opinions. If you find a style you love and you think fits your work, please select it. All styles are professional drafted and 
will look GREAT across all reading platforms no matter if you are publishing an ebook or a paperback.

Plus, we will keep your files stored so updates as you write new books and need to add to your front matter or spot a 
missed type are easy. 

How to Use This Guide
There are a lot of things to decide when formatting your book. This Guide is designed to step you through all the 
needed elements. First, we’ll cover the contents of your manuscript such as things to include in the front and back 
matter. After that, you need to select a style: there are eight to choose from!

Once you have a style selected, there are options that fall under that style guide such as chapter headers, first 
paragraph style, ornamental breaks, paragraphs after breaks, block quote styles, photo frames, and paperback headers 
and footers. There are options to include custom images in chapter headers or as ornamental breaks as well. 

Select the options you want and write them on the order form on the next to last page of this guide. Where possible, 
include any formatting notes such as block quotes that are located within a chapter. This will help to make sure we 
catch everything we can on the first round of formatting.

Send the completed style order form to A Raven Design along with your manuscript, including all front and back 
matter as outlined in this guide and we will get to work creating your book!

Once your first formatted draft is complete, look through it for any errors. Items to check are italicized sentences, 
block quotes, and links as well as the obvious things such as headers and chapters. Let us know of any changes that 
need to be made. When those are done, your book will be ready to be uploaded and published!
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Front matter
Front matter is the part of your manuscript that includes everything before the actual content of the story. There are 
quite a few things to include in this section, including:

•	 Title page: which will include the book title, author name, and any other notable contributors such as cover 
artist or editor.

•	 Copyright: something that says this book is not to be copied and/or is or is not based on anything real
•	 Also by: other books you have written and links on where to find them (note Apple requires that there are 

no links to other retailers so it is best to use your website or have a specially formatted Apple version). Some 
authors prefer this section at the end.

•	 Maps: if you are writing a fantasy or sci-fi based story and would like to include a map
•	 Dedication: if you wish to acknowledge someone who has been important in the creation and development 

of your story and you wish to highlight them.
•	 Forward: a section, often written by a third party, that talks about the importance of the book or how the idea 

for the story came to be (if written by the author)
•	 Preface: a section that typically outlines the scope, aim, or subject of the book
•	 Introduction: An explanatory section. It could relate to the story, the writing of the novel, a larger version 

of the blurb, etc.
•	 Prologue: a section that often is written in a similar tone and POV to the story that tells of events prior to the 

novel’s beginning. It could also refer to events that happened in previous novels if the book is part of a series.
•	 Free Offer: if you are offering a download or sign-up that goes along with the book it is often placed prior to 

the book’s first chapter.
•	 Table of Contents: Anything after the TOC will be numbered in a paperback book. Most often, the TOC is 

placed right after the Copyright or other books written by the author.

Not all books include all elements of the front matter - and they don’t need to! Decide which elements you’d like to 
include in your book and add them into your manuscript before you send it for formatting. Each element should be on 
a separate page. 

NOTE: The TOC will generate automatically as we format the book, so if you haven’t created one there is no need to go 
through this additional step.

Back matter
Back matter is the part of your manuscript that includes everything after the actual content of the story. There are quite 
a few things to include in this section, including:

•	 Excerpt: if you are writing a new book or have a sequel to the current book, a few chapters of the next book 
are a fantastic item to include along with a link to where people can buy or sign-up to be notified of the 
book’s release.

•	 Free Offer: if you are offering a download or sign-up that goes along with the book it is often placed A 
SECOND TIME in the back matter. If it is related to the excerpt, it can be included with it.

•	 Epilogue: if you want to sum up any points of the book or add extra details that are beyond the scope of the 
book, you should include them in an epilogue.

•	 Afterward: if this is the only or last book in the series and you want to wrap up any parts of the story line that 
don’t fit the chapters due to something like a large time gap or length, an afterward is often used.

•	 Endnotes: if you have any references in text they will be hyperlinked to individual endnotes.
•	 Acknowledgments: if there is anyone who you wish to acknowledge in the creation of the story or book, you 

can include them in an acknowledgment section instead of a dedication.
•	 About the Author: this includes an author bio, usually an image as well, and I like to include a brief 

paragraph noting how important reviews are to authors and requesting one.
•	 Social Connections: if you have links where readers can follow you, you can include them with your bio or 

in a separate section. 
•	 Social Share Hashtags: NEW! I highly recommend creating a few hashtags for yourself as an author, for 

your book, and/or your series and then including them in the back matter of your book while asking readers 
to let you know what you think of the book. Don’t forget to monitor for the hashtags!

•	 Also by: other books you have written and links on where to find them (note Apple requires that there are 
no links to other retailers so it is best to use your website or have a specially formatted Apple version). Some 
authors prefer this section at the beginning.

Just like with front matter, not all books include all elements of the back matter. Decide which elements you’d like to 
include in your book and add them into your manuscript before you send it for formatting. Each element should be on 
a separate page. 

If there is something else you’d like to include that isn’t listed in the front or back matter, just include it and add a note 
on the order sheet. There are “uncategorized” formatting options for formatting, which means if you want it to be a part 
of your book we can find a way to make that happen.
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Styles

Meridan

Trace

Artisanal

Kindred

Sudo

Oxford

Parcel

Chroma
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Meridan

Meridan is a very clean and attractive style for any book genre. With plenty of 
options from heading styles, ornamental breaks, to fonts, this flexible format 
creates beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number above chapter title and 
centered on page. Available with and without a 
custom chapter image.

Chapter number above chapter title on left 
side of page. Available with and without a 
custom chapter image.

Chapter number next to chapter title on left 
side of page. Available with and without a 
custom chapter image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. Loopy drop cap

4. Small rust colored drop cap 5. Plain text 6. First two words stylized

7. First sentence stylized
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Loopy drop cap

4. Small rust colored drop cap 5. Plain text 6. First several words stylized

7. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake 6. Leaf

7. Shell 8. Custom (provide any image)
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center on 
left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a line on left page and book title top separated by a line on right page. 
No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right page. 
No Footer.

7 Page numbers on outside edge in header with book separated by a line 
on left page and chapter number or title separated by a line on right 
page. No Footer.

8

No header. Page numbers on 
outside edge on bottom in 
footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Sudo

With its san-serif title lines, Sudo is a fitting style for science fiction, cyber 
thrillers, or something based on screenplays, which its font resembles. Options 
from heading styles, ornamental breaks, to fonts, adds to this simple format to 
create beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number above chapter title and 
centered on page. Available with and 
without a custom chapter image.

No chapter number with chapter title 
on left side of page. Available with and 
without a custom chapter image.

Chapter number next to chapter title 
on left side of page. Available with and 
without a custom chapter image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake 6. Block

7. Custom (provide any image)
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a line on left page and book title top separated by a line on right page. 
No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a 
line on left page and chapter number or title separated by a line on 
right page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Trace

With its sleek san-serif title lines, Trace evokes clean contemporary lines for 
genres from non-fiction to modern dramas. Options from heading styles, 
ornamental breaks, to fonts, adds to this simple format to create beautiful ebooks 
and paperbacks.

Page 28 Page 29

Chapter Headings .  .  .  .  .  .  .  .  .  .  .  .  .  .    30
First Paragraph .  .  .  .  .  .  .  .  .  .  .  .  .  .    31
Paragraph after a break .  .  .  .  .  .  .  .  .  .  .  .  .  .    32
Ornamental Break .  .  .  .  .  .  .  .  .  .  .  .  .  .    33
Block Quotations .  .  .  .  .  .  .  .  .  .  .  .  .  .    34
Image Borders .  .  .  .  .  .  .  .  .  .  .  .  .  .    34
Paperback headers & 
Footers .  .  .  .  .  .  .  .  .  .  .  .  .  .    35
Fonts & Spacing .  .  .  .  .  .  .  .  .  .  .  .  .  .    37

Trace
TAble of Contents



Chapter Headings

1

2

3

Chapter number written out above chapter title 
and centered on page. Available with and without a 
custom chapter image.

Chapter number with chapter title centered on 
page, separated by a line. Available with and 
without a custom chapter image.

Chapter number next to chapter title centered on 
page. Available with and without a custom chapter 
image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text 6. First two words in theme matching 
stylized font
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake 6. Block

7. Custom (provide any image)

6. First part of sentence in theme 
matching stylized font
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a space on left page and book title top separated by a space on right 
page. No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a 
space on left page and chapter number or title separated by a space on 
right page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Oxford

Oxford has a classic feel like you are reading a book from the era of printing 
presses and vast libraries. Options from heading styles, ornamental breaks, to 
fonts, adds to this simple format to create beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number with ornamental flourish on both sides above 
chapter title and centered on page. Available with a custom 
image.

Chapter title (or number if no title) centered on page with 
ornamental flourish below. Everything centered on page. 
Available with a custom image.

Chapter number above chapter title with ornamental design 
below. Everything centered on page. Available with a custom 
image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text 6. A drop cap with a classic printed 
(imperfect) typeset
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake

8. Ornamental design 9. Custom (provide any image)

6. A drop cap with a classic printed 
(imperfect) typeset

6. Leaf

7. Shell
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a space on left page and book title top separated by a space on right 
page. No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a 
space on left page and chapter number or title separated by a space on 
right page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Artisanal

With headings full of flourishes to simple fonts set in impactful lines, Artisanal 
creates drama for a bit of romance to modern dramas and thrillers. Options from 
heading styles, ornamental breaks, to fonts, adds to this simple format to create 
beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number written out in flowing, purple script above 
chapter title with line above and below. Everthing centered on 
page. Available with a custom image.

Chapter title (or number if no title) centered on page bounded 
by top and bottom lines with chapter number in purple circle. 
Everything centered on page. Available with a custom image.

Chapter title (or number if no title) centered on page bounded 
by top and bottom lines. Everything centered on page. 
Available with a custom image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text 6. A drop cap in a looped font 
matching the style
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake

8. Custom (provide any image)

6. A drop cap in a looped font 
matching the style

6. Leaf

7. Shell
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a dot on left page and book title top separated by a dot on right page. 
No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a dot 
on left page and chapter number or title separated by a dot on right 
page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Parcel

Parcel can add a splash of color with color blocks to open chapters or use its sleek 
font for a simple and clean style. Options from heading styles, ornamental breaks, 
to fonts, adds to this simple format to create beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number set above the chapter title with a large space 
between and with line above and below. Everthing centered 
on page. Available with a custom image.

Chapter number above chapter title in a block of color (teal 
or hot pink: will appear as a black outline in print editions). 
Everything centered on page. Available with a custom image.

Chapter number written out with chapter title below and a 
single line below. Everything centered on page. Available 
with a custom image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text

6. A drop cap in a looped font 
matching the style

7. First two words in a theme 
matching stylized font 
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake

6. A drop cap in a looped font 
matching the style

6. Box7. First part of sentence in a theme 
matching stylized font 7. Custom (provide any image)
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a dot on left page and book title top separated by a dot on right page. 
No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a dot 
on left page and chapter number or title separated by a dot on right 
page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Kindred

Kindred has a classic style with preformatted chapter styles that include classic 
design elements. Options from heading styles, ornamental breaks, to fonts, adds 
to this simple format to create beautiful ebooks and paperbacks.
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Chapter Headings

1

2

4

Chapter number set above the chapter title with a fading line 
between. Everthing centered on page. Available with a custom 
image.

Chapter number above chapter title with 
preformatted design. Everything centered on 
page. Available with a custom image.

Chapter number above chapter title. Everything 
centered on page. Available with a custom image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text 6. A drop cap in a looped font

3

5

Chapter  title (or number if no title)  centered 
on page with snowflake design. Available with 
a custom image.

Chapter title (or number if no title) above a 
preformatted design. Everything centered on 
page. Available with a custom image.
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake

6. A drop cap in a looped font 
matching the style

7. First part of sentence in a theme 
matching stylized font 7. Custom (provide any image)

6. Leaf

7. Shell
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a line on left page and book title top separated by a line on right page. 
No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a dot 
on left page and chapter number or title separated by a dot on right 
page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Chroma

Colors and funky locations for chapter headers make this a fun theme for chick-
lit to sci-fi. Options from heading styles, ornamental breaks, to fonts, adds to this 
simple format to create beautiful ebooks and paperbacks.
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Chapter Headings

1

2

3

Chapter number offset above the chapter title in blue or green color 
blocks (blocks do not appear in print editions). Everthing centered on 
page. Available with a custom image.

Chapter number written out above chapter title in blue or red color 
block (blocks do not appear in print editions). Everything on right of  
page. Available with a custom image.

Chapter number written out on left side of page with chapter title 
below on right side in half rounded blue or purple color blocks (blocks 
do not appear in print editions). Available with a custom image.

First Paragraph

1. Large black drop cap 2. Small black drop cap 3. First two words stylized

4. First sentence stylized 5. Plain text 6. First two words in a theme 
matching stylized font 
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Paragraph After a Break

1. Large black drop cap 2. Small black drop cap 3. Plain text

4. First several words stylized 5. First sentence stylized

Ornamental Break

1. Three astericks 2. Flourish 3. Straight line

4. Fading line 5. Snowflake

6. First part of sentence in a theme 
matching stylized font 

7. Custom (provide any image)6. Box
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Block Quotations

1. Indented 2. Indented with quotation mark 3. Indented and separated by line

Images

1. No Border 2. Drop shadow 3. Black line

1. Grey border 2. Cream border

Paperback Headers & Footers

1 Page numbers on outside edge of page with author name top center 
on left page and book title top center on right page. No footer.

2 Page numbers on outside edge of page with author name separated by 
a space on left page and book title top separated by a space on right 
page. No footer.

3 Page numbers centered on bottom in footer. Author name top left on 
left page and book title top right on right page.

4 Page numbers on outside edge on bottom in footer. Author name top 
left on left page and book title top right on right page.

5 Page numbers centered on bottom in footer. Author name centered in 
header on left page and book title centered on right page.
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Paperback Headers & Footers Continued

6

No header. Page numbers 
centered on bottom in 
footer.

Page numbers on outside edge in header with book title centered in 
header on left page and chapter number or title centered on right 
page. No Footer.

7 Page numbers on outside edge in header with book separated by a dot 
on left page and chapter number or title separated by a dot on right 
page. No Footer.

8

No header. Page numbers 
on outside edge on bottom 
in footer.

9

Fonts & Spacing

1. Cochin 2. Athelas 3. Baskerville

*Only applies to paperback copy. Fonts in ebooks are set by the reader.

4. Crimson Text 5. Fanwood 6. Hoefler Text

7. Iowan Old Style 8. Palatino 9. Times New Roman

Paragraphs can be indicated by indents (as shown) or by line breaks (extra blank space between paragraphs).
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Order Form

1. Do you want formatting for an  ________ ebook, _________ paperback, _________ or both
2. Select your preferred style: 	 ______ Meridan       ______ Sudo	  ______ Trace	          ______ Oxford
				    ______ Artisanal      ______ Parcel     	  ______ Kindred      ______ Chroma
3. What Chapter Heading style would you like*? _________(number) 
	 *If you want to use a custom image in the chapter header, please email it with your manuscript.
4. What First Paragraph style would you like? _________(number)
5. What Paragraph After Break style would you like? _________(number)
6. What Ornamental Break style would you like*? _________(number)
	 *If you want to use a custom image as the ornamental break, please email it with your manuscript.
7. What Block Quotation style would you like? _________(number)
	 Where do you have block quotations? (chapter numer and general location such as beginning, middle, end)
	 ____________________________________________________________________________
	 ____________________________________________________________________________
8. What Photo style would you like?                           (number)
9. What Paperback Header and Footer style would you like?                            (number)
10. What font would you like?                            (number) 
11. What paragraph separation style would you like:                       indents                             spaces
12. Any additional formatting needs or notes?
	 ____________________________________________________________________________
	 ____________________________________________________________________________
	 ____________________________________________________________________________
	 ____________________________________________________________________________
	 ____________________________________________________________________________
	 ____________________________________________________________________________

Send this form and your manuscript with all front and end matter to autumn@aravendesign.com

www.ARavenDesign.com


